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	Request Form for New Supplier Account
(Required: Local Company Registration documents)
    

   Brand name / Company code: ____________________                                                       Country: __________________                           


□ Creation □ Change /Block -  If change/ block, provide reason: _________________________



		Company details (Compulsory to be filled up by supplier)
	
	
	

	Company name:
	
	GST/SST No:
	
	
	
	

	Company Registration No:
	
	 Country:
	
	
	
	

	Mailing Address:
	
	
	
	

	Phone No.:
	
	Fax No.:
	
	
	
	

	Finance Contact Person:
	
	Email:
	
	
	




	Beneficiary Bank details (Compulsory – Provide Bank Statement for payment via GIRO/ Telegraphic Transfer)
	Bank name	:
	

	Bank address	:
	

	Bank account No.:
	
	   Bank code:
	

	Bank SWIFT code (TT):
	

	Bank IBAN code (TT):
	
	Currency:
	




	[bookmark: _Hlk530756552]I / We hereby declare that all the above information and any supporting documents attached are true and correct.

Authorised Signature
& Company Chop	:	

Name	:	

Designation	:  	

	   For Internal use (to be filled up by requestor)

Credit Term: 60 Days / 30 Days / Consignment 30 Days / * Prompt __ days ( 	% payment discount)
(* for Prompt credit terms, must negotiate for payment discount)

Type of Vendor:  Trade / Non-Trade / Government / Rental / Trade Principal  / Non Trade Principal 

Nature of Service: 


· I have no relations working in this company, nor do I have any financial interest in this organization.
· I have relations working in this company, or/and have financial interest in this organization. (to submit declaration of such relationship with supplier directly to HR Department)



Requestor’s Name:       			Approved by:  	 

Date:                              	________________	Name/Date:     	

	    Procurement Department


    __________________________                                         
    Verified and approved by:                                                         Date:
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